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	Contractor Assessment

	Certification of Assessment

	This Contractors Statement must be submitted in the name of a single firm.  It cannot be combined with other firms.  I do herby certify and affirm that all of the statements contained in this application, including the declaration of ownership and organization, the Financial Statement and all supporting documents have been examined by me and to the best of my knowledge and belief are true and accurate.  And I hereby authorize the companies and individuals listed in this application and financial statement to provide to VASE Construction, Affiliates, Purchasers, and Approved Vendors any and all information requested in connection with this application.
Disclaimer: 
The pages give general information only. To start or run your business, you may need more information about City, State and Federal laws. If you do not comply with all laws and rules you may have to pay fines and you may lose your licenses or permits. This loss may be temporary (suspension) or permanent (revocation). You may also be subject to other penalties allowed by law. This information is not legal advice. You can only obtain legal advice from a lawyer. For more information or help, VASE can direct you to an issuing agency
Prepared by VASE Management LLC

Submit to:

VASE Construction

Division of VASE Management LLC

360 Fairfield Avenue, Suite 200

Bridgeport, CT 06604

Phone: 203-332-7366 | Fax: 800-930-1207
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A. Company Type and Requirements
	Contractor Type:
	SBE: ____    M/WBE: ____     DBE: ____     Sec 3: ____


	Other (please specify - GC, Prime, etc.):

	_____________________________________________________

	Year Established:
	_____________________________________________________


	What service (s) do you provide? Please list up to five (3):
	· __________________________________________________
· __________________________________________________

· __________________________________________________

· __________________________________________________

· __________________________________________________



	Please provide the information if you are requesting Finance or bonding:
	· Contract and any other pertinent material relating to work

· Tax returns (corporate or any entity you are doing business as)

· 2 months most recent bank statements

· Bio of work completed and GC and supplier references

· Copy of credit bureau statement (Experian etc.).  If we draw it, it could cause you to lose points 


	Please provide the following information available for the previous two months if you like assistance with Bookkeeping and Payroll support: 
	· Bank Statements

· Credit Card Statements

· Cash Register Receipts

· Payroll Reports

· Check Register

· Receipts for items paid in cash

	
	

	You must complete VASE Construction registration before beginning the Back Office Program.  If you have not completed the registration, please visit www.vaseconstruction.com.


B. Back Office Support Questionnaire  
Please check the following to help us determine your needs so that we can plan more efficiently 
	Check Box
	        Services

	
	CPA Consultation

	
	Business Entity Formation and other legal Service 

	
	Banking (Account)

	
	Licensing (do you have trade license)

	
	 Insurance, Workers Compensation and Bonding

	
	Bookkeeping

	
	Payroll Services

	
	Business Plan and Contractor Capacity Statement

	
	Marketing and Branding 

	
	Minority and Section 3 Business Certification

	
	Training: Professional Development

	
	Training: Construction Management

	
	Project Finance (a pending contract is required)

	
	Construction Dispute Mediation

	
	Time Management 

	
	Products: Paint (large orders only)


C. Project, Safety and Construction Experience

	Contractor Capacity
	

	Annual sales volume, size of average project
	

	Number of employees- Office Staff
	

	Number of employees- Field staff
	

	Union or nonunion
	

	Insurance limit
	

	Bonding limit
	

	Geographical area of work
	

	Willing to work night shifts
	

	Work experience: Retail, Housing or Commercial 
	

	Payment terms
	

	Do you have a State Certified Apprentice Program
	

	List Suppliers and credit limit
	· ______________________________________
· ______________________________________

· ______________________________________

· ______________________________________



	Preconstruction
	

	Are you able to read, download and print drawings
	

	Are you familiar with Spec Books/Front End Docs
	

	Are you familiar with RFI and addendum
	

	What estimating software do you use
	

	Do you own or rent equipment (please list)
	· ______________________________________

· ______________________________________

· ______________________________________

· ______________________________________



	Do you have plan for social responsibility, corporate affirmative action, sexual harassment, M/WBE and Section 3
	

	Project Management
	

	Are you familiar with forecasting site manpower and job related tasks
	

	Are you familiar with completing a two week look ahead and a recovery schedule
	

	Are you familiar with O&M’s
	

	Are you familiar with estimating General Conditions
	

	Do you own AIA Software
	

	Are you familiar with CPR, CE, PCO, CR, and ASI
	

	Do you have personal field experience with the specifics trade your company performs
	

	Safety
	

	Do you have a Corporate Safety Plan
	

	Are you familiar with writing a Site Safety Plan
	

	Do you have Site Superintendents
	

	Do all of your employees carry OSHA 10 cards
	

	Does your foremen’s have OSHA 30 cards
	

	Are you familiar with PPE
	


D. Accounting and Financial Review
	Bookkeeping / Payroll Review
	

	Who does your bookkeeping
	

	Do you have accounting software (specify)
	

	How many bank accounts exists for your business 
	

	How many product and services to sell/offer
	

	What is the estimated number of transaction do you make per month (purchases, etc.)
	

	Do you use debit card, credit card or cash mainly
	

	How many vendors do you use
	

	How many customers do you bill
	

	Do you like a bookkeeper to manage job costing
	

	Do sale and use tax filings need to be made
	

	Labor
	

	How many employees do you have
	

	Who does your payroll 
	

	Are you able to accurately estimate labor and material costs
	

	Do you complete certified payroll and utilization Reports
	

	Do you have employment application
	

	Do you know what jobs require tax on what items including labor
	

	Financial Obligations
	

	Do you have an Asset such as house or condo
	

	Do you own taxes
	

	Do you owe Child Support
	

	Do you owe School Loan on deferment
	

	Is there a Lean on a Home or work
	

	Have you had bankruptcy within Last 7 years
	

	Are you barred or suspension from doing work
	


Name of Firm:                                           Authorized Signature








Prepared by VASE Construction, A VASE Management LLC

360 Fairfield Avenue, Suite 200, Bridgeport, CT 06604

